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Oli Armstrong

From: Emma Freemantle
Sent: 09 March 2021 17:08
To: Oli Armstrong
Subject: FW: Notice of Closure of Wroughton Churchyard

Importance: High

Hi Oli  

Please can you get these Q&As into a word document and distributed to the working party before the meeting 
Thursday.  

Thanks  
Emma 

From: vicar@wroughton.com <vicar@wroughton.com>  
Sent: 09 March 2021 16:02 
To: Emma Freemantle <clerk@wroughton.gov.uk> 
Cc: nick.orman@btinternet.com; htoomer@outlook.com; Oli Armstrong <deputyclerk@wroughton.gov.uk>; 
jhewer@cllr.wroughton.gov.uk; lcampisano@cllr.wroughton.gov.uk; vicar@wroughton.com 
Subject: RE: Notice of Closure of Wroughton Churchyard 

Dear Emma, 
Thank you for your questions and the flow chart.  

For ease, I have included the responses to your questions in RED below. 
If you need more information about the process then the notes on the MOJ form that we completed say that 
enquiries can be made to Coroners, Burials, Cremation and Inquiries Policy Team in London – tel 0203 334 2813. 
See you on Thursday, 
Phill 
_____________________________________________________
Revd Dr Phill Harrison
Vicar of Wroughton and Wichelstowe  
01793 812301 | http://wroughton.com

From: Emma Freemantle [mailto:clerk@wroughton.gov.uk]  
Sent: 05 March 2021 13:40 
To: 'vicar@wroughton.com' <vicar@wroughton.com> 
Cc: 'nick.orman@btinternet.com' <nick.orman@btinternet.com>; 'htoomer@outlook.com' 
<htoomer@outlook.com>; Oli Armstrong <deputyclerk@wroughton.gov.uk>; jhewer@cllr.wroughton.gov.uk; 
'lcampisano@cllr.wroughton.gov.uk' <lcampisano@cllr.wroughton.gov.uk> 
Subject: RE: Notice of Closure of Wroughton Churchyard 

Dear Phill,  

Thank you for the email and attached information, it was great to meet you all this week.  

As I said on Wednesday I know it seemed a bit premature to be meeting up on site however it really did provide a 
good insight into what is exactly expected with the term “Grounds Maintenance”. The working party are meeting 
next week and members present will receive an overview of both the process of closure and questions for their 
consideration.  
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Recommendations for a formal response by WPC will then be agreed at full council on 15th March 2021. 

I think the first hurdle is making sure we have understood the process, I’ve attached a simple flow chart which I 
hope makes sense? Please can you let me know if you think any of the attached is wrong or could be worded 
differently, thank you.  

The next step for WPC would be to gain as much knowledge of what is being asked of it, I’ve listed some questions 
below. Please can you respond accordingly and let me know if I’m missing anything or if you have any questions on 
behalf of the PCC by. As there are quite a few listed it might be easier for you to go through them at the time of the 
Working Party meeting, I will leave this for you consider and work out how best to respond.  

The Process 
Are WPC just approving the closure of the churchyard at this stage. (Ref Form B(i)?
Is this question in isolation to the “Grounds Maintenance” responsibilities?  
Yes, to both questions. Please to return the B(i) form to Helen Toomer by 22 March with part B4 completed. Note 
that you can only approve/reject on the basis of the reason given for requesting closure (that there is no space for 
further burials), not on whether you want to accept responsibility for maintenance. The local authority does not 
have any option over accepting responsibility for maintenance of a closed churchyard. The only choice available to 
WPC is whether to retain that responsibility locally or to pass it on to SBC. If you decide to pass responsibility to SBC 
then they will have no choice other than to accept it. Note that WPC does not need to take a decision on this at this 
stage. You have 3 months within which to do after the closure order has been made and we have written to you to 
say that we are now handing over responsibility (i.e. spring/summer 2022). 

We understand the next step is for the Form (B1) to be submitted to MOJ for approval of a closure order? 
Yes, we submit this as part of our application to MOJ

Deferring the closure order for 12 months to align when the graveyard is full - That 12 months should allow 
budgetary provisions to be put in place by WPC if it chooses to?
Yes, the MOJ process will automatically defer the closure order for 12 months, to allow time for the local authority 
to prepare. Note that either WPC or SBC will inevitably have to take on this responsibility (but WPC get to choose 
which).

What happens at the 4 week consultation phase locally? I.e. who and what is usually involved with this process? 
MOJ will ask PCC informally to bring the proposals to the attention of local parishioners and to invite any comments 
to be sent direct to MOJ within a given time, not less than a month. Open to PCC to decide how best to proceed but 
options may include placing a notice in or around the church, in a parish newsletter or website or in a local 
newspaper. Whatever options are adopted the MOJ will provide suitable wording and must be sent a copy of the 
advertisement once it has been published and told when the date for receipt of comments is to expire. Objections 
or comments may be made either by parishioners or local authorities. They will only be considered valid if they 
relate to the grounds for closure (insufficient space). If MOJ receives any valid objections the PCC is likely to be 
asked for its comments before any decision is taken. Concerns about the condition of the churchyard or the financial 
implications of any transfer of maintenance are not issues which are relevant to an application for a Closure Order. 

Can WPC withdraw/move on responsibility to SBC? Yes WPC believe that this would take place after the 3 months’ 
notice period is served to WPC after the MOJ review?  
Is this right and if not at what point would WPC be able to reject?  
Once Closure Order has been made, PCC serves a written request re transfer of maintenance responsibility on WPC, 
who must take over maintenance within 3 months or must transfer the request within that period to SBC and notify 
the PCC that it has done so. Once those three months have expired, and the request has been validly served on SBC, 
SBC must take over responsibility for maintenance. 

Have the PCC contacted anyone at SBC in relation to this matter previously? Do you have any contact details?  
Form B (ii) was sent to SBC at Civic Office in Euclid Street, addressed to the Borough Solicitor. No response yet.  
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Maintenance 
How long has Kelvin worked for the PCC and do you think he would want to continue his role?  
March 2013 

Would a redundancy of his role take place if WPC took over the maintenance of the Churchyard?
We need to explore this further, but we suspect that he may have rights under the TUPE regulations. He is aware 
that the churchyard will be closing in the next 18 months (he can see that it’s nearly full!) and also that either WPC 
or SBC will take on responsibility for maintenance at that point. He may decide to retire when this happens, but this 
will be his decision nearer the time. 

Are there tree reports available?
Yes.

Is there a list of costings (budget) to cover the last 5 years to analyse true maintenance costs? (If possible)?
Yes. The churchyard has it’s own budget and all detail is available. 

Any known associated or future costs for subsidence area? WPC note the £6-£8K for investigation works only?
As I said during your visit, this is the one area of the churchyard where we are currently able to give you much 
comfort, simply because it’s a very recent problem and at this stage there are too many unknowns. I hope that 
things will become clearer during the summer and into the autumn. We will keep you appraised. 

What is the bin emptying frequency at the Churchyard by Kelvin? 
Twice weekly. Kelvin also picks up litter, spent flowers and other items from around the churchyard. 

Waste Removal costs? Assuming this is SBC?
Not SBC. We pay for Hills to collect the big red bin monthly. 

What are the green waste bin costs?  
Green waste goes to compost in the area at the end of the lower churchyard.

Can you confirm that the storage option for equipment / machinery (the brick garage where Kelvin stores items 
currently) is going back to the PCC for use? 
Yes. This will be retained for PCC use. It contains various other items of church equipment in addition to the 
mower/strimmer etc.

Stonework’s? How much were the costs of repair / replacement when last assessed ? There was mention of a 
replacement path recently near the entrance to the churchyard, how much did this cost?  
Maintenance includes responsibility for retaining walls, paths, fences, box tombs and the preaching cross. We can 
let you know the recent cost of work on the church path, preaching cross and the ongoing box tomb work. However 
the fact that we will have all of this work very recently should mean you won’t have to… 

If WPC were to take on the maintenance responsibility would it need to have a relationship with funeral directors or 
families? Or will all administration queries remain with the PCC?  
Funeral arrangements will continue to be handled by the PCC, as will administration relating to monuments. We will 
need to let you know when we have a funeral coming up and whether this will be a full burial (in an existing grave) 
or ashes burial. You will need to deal with queries relating to maintenance. 

Why do the PCC want to transfer the grounds maintenance?  
WPC understand the closure order is required as there are no open graves available from 2022 however why does 
the PCC not keep the maintenance “in house” after closure.  
Responsibility for maintenance of churchyards closed to further burials by Order in Council may be transferred by 
the parochial church council to the relevant local authority (Local Government Act 1972, s.215). We currently fund 
churchyard maintenance through a combination of the fees received from burials and an annual grant from WPC. 
When the churchyard is full the fees we receive will come to an end, leaving us with a financial burden that we are 
unable to recoup. As charity trustees we are bound by Charity Commission rules to act in the best interests of the 
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charity. We have been advised that it is in the best interests of the charity for us to pass maintenance responsibility 
to the local authority. 

Is the £7,000.00 WPC grant each year not sufficient to help assist financially in providing the maintenance?  
No, the WPC grant only covers 50% of the maintenance cost each year (less than half this year because tree work 
was paid for by a grant from the Wroughton Community Trust). 

Thank you to Nick and yourself for offering to attend the meeting next week, I will see you via the world of “Zoom”. 
Please feel free to call me if you would like to talk further, my mobile number is 07725894677. 

Kind Regards,  

Emma Freemantle  
Clerk to the Council 

From: vicar@wroughton.com <vicar@wroughton.com>  
Sent: 03 March 2021 19:38 
To: Emma Freemantle <clerk@wroughton.gov.uk> 
Cc: nick.orman@btinternet.com; 'Helen Toomer' <htoomer@outlook.com> 
Subject: RE: Notice of Closure of Wroughton Churchyard 

Hi Emma,  
It was good to meet you earlier. I hope you found the churchyard tour useful; there is much for us to discuss over 
the months ahead. This is very much the beginning of a process.  

You asked for a copy of our groundsman’s job description (AKA Sexton) and this is attached for your info. There are 
some bits in this that talk about general maintenance of the church and church hall, but the reality is that this is only 
a very minor part of the role. 95% of the time is spent on the churchyard. The Sexton is employed for 24 hours per 
week from March to October and 7 hours a week from November to February. 

Phill 
_____________________________________________________
Revd Dr Phill Harrison
Vicar of Wroughton and Wichelstowe  
01793 812301 | http://wroughton.com

From: Helen Toomer <htoomer@outlook.com>  
Sent: 01 March 2021 17:43 
To: Emma Freemantle <clerk@wroughton.gov.uk> 
Cc: vicar@wroughton.com; nick.orman@btinternet.com
Subject: RE: Notice of Closure of Wroughton Churchyard 

Hi Emma 

Glad you can make this Wednesday 2.15pm. 
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It is of course very early days and for our part we have not gone into the practical details of assets and insurance 
yet! 

Suffice to say, I believe we have provided you with the details required by the legislation at this stage to enable you 
to consider whether to comment on the proposed grounds for closure of the churchyard, that is that there is no 
proper room for new graves.  

If WPC objects to the proposed grounds of our application for a closure order (no proper room for new graves) we 
will of course need to try to resolve this between ourselves locally before proceeding with our application. 

If an objection cannot be resolved directly between our PCC and WPC, it remains open to us to pursue the closure 
application providing details of the nature of the objection and the steps taken to seek resolution. Concerns about 
the condition of the churchyard or the financial implications of any transfer of maintenance are not issues which are 
relevant to an application for a closure order. 

We are of course more than happy to discuss any concerns with you and to try to facilitate the process so it can 
progress as smoothly as possible. You will I am sure be aware that under Section 214 of the Local Government Act 
1972 parish and district councils are the proper burial authority for the parish and district and not the Parochial 
Church Council. 

It may help you to know that our application will request that burials should be allowed to continue in existing 
graves or spaces reserved by faculty and that burials of cremated remains should continue in the Garden of 
Remembrance. Also we understand the closure order in itself will have no effect on public access to the churchyard 
or the rights and responsibilities of the PCC in relation to the churchyard. 

Our guidance notes state that the transfer of maintenance responsibility will cover both walls and fences and paths 
and gates. 

Sorry to go on at such length, but I thought you may find the above comments helpful. 

Very much looking forward to meeting you on Wednesday. I anticipate Rev Phill Harrison and Nick Orman will come 
too. 

Kind regards 

Helen Toomer 

From: Emma Freemantle [mailto:clerk@wroughton.gov.uk]  
Sent: 01 March 2021 13:47 
To: 'Helen Toomer' <htoomer@outlook.com> 
Cc: Oli Armstrong <deputyclerk@wroughton.gov.uk>; 'jhewer@cllr.wroughton.gov.uk' 
<jhewer@cllr.wroughton.gov.uk>; Wroughton Parish Council <wroughtonparishcouncil@gmail.com> 
Subject: RE: Notice of Closure of Wroughton Churchyard 

Hi Helen  

Thank you for the response, and more detailed explanation.  

2.15pm on Wednesday will be fine for us and we look forward to meeting you, I will send over a meeting invitation 
in due course. 

I suppose the only immediate question I can raise is: What assets would the church continue to insure via its existing 
policy? The parish council would need to consider all items which are being suggested as transferred. I’m not 100% 
sure that the walls, pathways etc. would become the responsibly of the Parish.  I believe further investigation should 
take place before the Parish can officially acknowledge your letter.  
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Many thank in advance for your help, 

Kind Regards,  

Emma Freemantle  
Clerk to the Council 

From: Helen Toomer <htoomer@outlook.com>  
Sent: 28 February 2021 20:57 
To: Emma Freemantle <clerk@wroughton.gov.uk> 
Subject: RE: Notice of Closure of Wroughton Churchyard 

Dear Emma 

Thanks for your email. 

Very happy to meet with you and Richard for a site visit at the churchyard this coming week.  

Can you make 2.15pm on Wednesday, meet in the church car park? 

If not, perhaps you could suggest a couple of alternative times - I work elsewhere every morning, so not available till 
2pm, though other committee members could be available. 

I estimate that the whole process should be completed by about August 2022 so that is when the parish council 
should expect to take over physical maintenance.  

After we submit our application for closure hopefully at the end of March this year, the guidance notes indicate that 
the ‘Ministry of Justice will defer the timing of any representations for a Closure Order in order that the full notice 
period has elapsed’ and I believe this to be 12 months – it appears the PCC should give this amount of time to 
enable WPC to make appropriate budgetary provision.  

Then in March 2022, if the MOJ is satisfied our application can proceed, there should be a 4 week consultation 
process locally. Then assuming the closure order is made in May 2022, the parish council will have notice served on 
it that it must take over maintenance responsibility three months later ie August 2022. Hope this is helpful. 

Look forward to hearing from you about Wednesday. 

Helen 

From: Emma Freemantle [mailto:clerk@wroughton.gov.uk]  
Sent: 26 February 2021 10:39 
To: 'treasurer@wroughton.com' <treasurer@wroughton.com>; 'Helen Toomer' <htoomer@outlook.com> 
Cc: 'John Hewer (JHewer@cllr.wroughton.gov.uk)' <JHewer@cllr.wroughton.gov.uk>; Wroughton Parish Council 
<wroughtonparishcouncil@gmail.com>; Oli Armstrong <deputyclerk@wroughton.gov.uk>; 
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'lcampisano@cllr.wroughton.gov.uk' <lcampisano@cllr.wroughton.gov.uk> 
Subject: Notice of Closure of Wroughton Churchyard 

Dear Helen  

WPC acknowledge receipt of your attached letter and I advise you that this letter will be taken to Full 
Council on 15 March 15 for further consideration, I will get back to you following this meeting.  

I will need to arrange a site visit with you next week if that’s possible please, I will also be bringing Richard 
House, the parish councils Grounds Team Manager.  

In the meantime are you able to advise how long the notice period will take? I also have read the report 
previously circulated and time scales aren’t clear. I see that notice is actively being served however do you 
have any idea how long this process will take and when the Parish Council should expect to take over the 
physical maintenance?  

I look forward to hearing from you,  

Kind Regards,  

Emma Freemantle  
Clerk to the Council 
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