
Do the Numbers Limited
37 Upper Brownhill Road

 Southampton, SO16 5NG

8th December 2021
Emma Freemantle, Clerk
Wroughton Parish Council
Ellendune Community Centre
Barrett Way
Wroughton SN4 9LW

Dear Emma,

Subject: Review of matters arising from interim Internal Audit for 31 March 2022 

Following my visit to the office today, please find below the list of matters for potential  
further improvement. The list below is quite long, but that is expected in the first year I  
work with a council.  

The internal  audit  was carried out  in accordance with  the requirements  of  the  Audit  and 
Accounts Regulations 2015 and the guidance and instruction in the Practitioners Guide 2021

I found the records of the council to be in good order and that the review went well.

Test Matter arising Recommended Action

A Appropriate accounting records have been properly kept throughout the financial 
year

Debit card 
transactions

The Proper Officer has a debit card 
attached to the current account but 
the Financial Regulations make it 
impractical to use.

If regulations 6n and 6p were 
amended to allow the officers to 
spend up to their delegated authority 
limit on budgeted items, the use of 
petty cash could be reduced and 
potential savings made.  

Grant 
application 
form

The grant application form does not 
appear to be published on the web, 
making the application process not 
fully transparent.

The council should review its grant 
application paperwork (a sample 
form is here) and ensure that it is 
published on the website.

B This authority complied with its financial regulations, payments were supported by 
invoices, all expenditure was approved and VAT appropriately accounted for

Meeting 
attendance

The minuted list of those present at 
meetings should include everybody, 
not just Councillors and officers. 

Where members of the District 
Council or other organisations are 
present, they should be included in 
the attendance numbers.

Minute 
approval

On various occasions during the 
year, not all of the pages of minute 
sets have been initialled.

All minutes for the year 2021/22 
should be checked.

Chairs should be reminded of their 
legal obligations under LGA 1972 to 
do this as advised by officers.
Pages of papers that comprise part 
of the minute record should also be 
initialled.

AGAR The minuted approval of the AGAR This is an Audit requirement and the 
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https://www.legislation.gov.uk/uksi/2015/234/contents/made
https://www.legislation.gov.uk/uksi/2015/234/contents/made
https://www.legislation.gov.uk/ukpga/1972/70/schedule/12/paragraph/41
https://www.tadleytowncouncil.gov.uk/_UserFiles/Files/Documents%20and%20Forms/Grant%20Application%20Form.pdf
https://www.tadleytowncouncil.gov.uk/_UserFiles/Files/Documents%20and%20Forms/Grant%20Application%20Form.pdf
https://www.nalc.gov.uk/library/our-work/jpag/3479-practitioners-guide-2021/file


approval did not clearly state that Section 1 
and then Section 2 were approved.

minuting should be amended from 
now on.

Minute filing Not all sets of minutes were in the 
signed minute file – particularly 
those of 22nd June full Council.

The minute book is the master 
record of the council. It is essential 
that it is kept complete.

GPC The council is using GPC on the 
basis of the decision taken after the 
last election. Since then the clerk 
has changed and several members 
have been co opted.

Where GPC is being used, it may be 
beneficial to also minute what grant 
power would have been used with 
the current makeup of the council.

C This authority assessed the significant risks to achieving its objectives and reviewed 
the adequacy of arrangements to manage these

Risk 
assessment

The council has not published its 
Financial Risk Assessment on the 
website and does not appear to 
have reviewed it yet during the year.

The risk assessment should be 
reviewed, updated and approved in 
advance of the year end.

Play area 
inspections

It is good practice to mote the 
outcomes of any third party play 
safety inspections, as evidence for 
insurers each year.

Please could any inspection 
outcomes from now on be minuted.

D The precept budget resulted from an adequate budgetary process, progress against 
the budget was regularly monitored, the reserves were appropriate

Earmarked 
reserves

Some of the earmarked reserves 
appear not to have changed for 
several years and it is unclear to 
what project they refer.

As part of budget setting, all 
reserves should be critically 
reviewed and where appropriate, 
reallocated to current projects.

E Expected income was fully received, based on correct prices, properly recorded and 
promptly banked; and VAT was appropriately accounted for

Trade 
debtors 

There are some items on the 
debtors ledger that appear to date 
back to 2020. It may be that these 
are in fact duplicated / mis-allocated 
amounts.

Please could the RFO review all 
ledger balances and collect or adjust 
as necessary in advance of the year 
end.

F Petty cash payments were properly supported by receipts, all petty cash was 
approved and VAT appropriately accounted for 

Petty cash 
usage

See point about debit cards in Test 
A

Petty cash is by definition high risk 
and its usage can be minimised with 
modern payment methods.

G Salaries to employees and allowances to members we paid in accordance wit this 
authority's approvals, and PAYE and NI requirements were properly applied

Pension 
provision

Not all employees are enrolled in 
the pension scheme.

In advance of the year end, please 
ensure that all auto-enrollment 
requirements are up to date.

H Asset and investment registers were complete and accurate and properly maintained
Asset 
register

The fixed asset register is 
maintained on a database that 
requires manual updating.

The accounting package now 
includes an integrated asset 
module. It may be worth the council 
obtaining this.

I Periodic Bank reconciliations were carried out during the year
Bank 
reconciliation

When the bank balances are  
minuted, not all accounts have been 
included every month.

If the RFO uses the cashbook 
summary report then a full list will 
always be to hand.
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Payment 
listing

The payment listing included in the 
minutes is not a direct report from 
the accounting system which 
increases risk of transcription errors.

Please could the officers use the 
monthly payment summary as 
produced by the system for approval 
by members.

Bank 
reconciliation

There are two historic entries on the 
bank reconciliation that are in fact 
duplicate entries.

The RFO should correct and remove 
them in advance of the year end

J Accounting statements prepared during the year were prepared on the correct 
accounting basis, agreed to the cash book, supported by an adequate audit trail and 
debtors and creditors recorded. 

Trade 
creditors

There are various entries on the 
trade creditors listing that appear to 
be historic.

Please could the council's liability for 
all creditors be reviewed in advance 
of the year end.

K Certified Exempt in prior year

Not applicable to Wroughton Parish Council
L Transparency Code

Not fully reviewed during this visit.
M Public Rights

Members 
DPI forms

Not all of the members include their 
home address on their DPI forms
and some have left boxes blank. 

When the DPI forms are next 
updated, please could all members 
ensure that they are complete and 
clear. (Localism Act 2011)

Membership 
changes

Several new councillors have been 
co opted during the year but it is not 
clear which members left the council 
and when.

All changes in membership including 
resignations should be clearly 
minuted.

N Publication of prior year AGAR

The records of the council comply with this test.
O Trust funds

Not applicable to Wroughton Parish Council
P Borrowing 

PWLB Loans The council does not currently have 
any borrowing, but may find the 
PWLB the most effective way to 
bring major projects to fruition in 
terms of officer hours and timescale. 
Repayment costs need to be 
budgeted for, but are offset by the 
provision of facilities to residents.

All members and officers should 
familiarise themselves with the 
PWLB requirements (see here) in 
advance of budget setting.

Please find attached my interim invoice. I  will  return to the council later in the year to  
continue my reviews.  If  either you or your  members have any queries, please do not 
hesitate to contact me. 

Regards, 

Eleanor S Greene
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