
PARISH AND TOWN CLERKS FORUM 
 

TUESDAY, 26 APRIL 2022 
 
Parish/Town Clerks: Ms Jaine Blackman (Bishopstone), Ms Tracey Judd (Blunsdon), Mrs 
Teresa Whyborn (Castle Eaton), Mr Andy Reeves (Central Swindon North), Mr Rob Core 
(Central Swindon South), Ms Clair Wilkinson (Chiseldon), Ms Laura Evans (Covingham and 
Liddington), Ms Karen Clay (Hannington), Ms Georgina Morgan-Denn (Haydon Wick), Mrs 
Deanne Rose (Highworth), Ms Emma Hill (Nythe, Eldene and Liden), Mr Kevin Morgan (South 
Marston), Ms Emma Sylvester (St Andrews), Ms Lynn Tomlin (Stanton Fitzwarren), Mrs Amy 
Loxton (Stratton St Margaret), Mrs Angela Raymond (Wanborough), Mrs Paula Harrison 
(West Swindon) and Ms Emma Freemantle (Wroughton). 
  
Borough Council Representatives: Councillor Vinay Manro (Cabinet Member for 
Organisational Excellence), Ms Sam Mowbray (Chief Operating Officer) (Chair) and Dr 
Douglas Campbell (Senior Committee Clerk).  
1.   Minutes 

 
The minutes of the meeting held on 21st October 2021 were received and approved. 
 
2.   Issues from Swindon Borough Council 

 
To discuss the following issues raised by Swindon Borough Council:  
 

(a) Local Plan Update  
 

Kimberley Corps, (Planning Services Manager) provided an update on the Local Plan, 
including keys dates and ongoing work: 

i. Review potential allocations (including housing), 
ii. Review policies,  

iii. Review / bolster evidence base - initial focus on infrastructure and viability 
considerations, 

iv. Ensure evidence base supports and justifies the Local Plan,   
v. Ensure on-going engagement with colleagues and partners and 

vi. Identify risks and also mitigation.  
 
There were no questions raised. 
 

(b) S106 and CIL Update 
 

Sarah Screen (Planning Obligations Project Manager, s106/CIL) provided an update in 
respect of Section 106 and Community Infrastructure Levy (CIL) payments. This included: 

i. An apology for the level of service provided to Parish Councils over the last two 
years. 

ii. That a S106 and CIL officer was appointed at the end of 2021 with good progress 
being made in clearing the backlog of work. 

iii. That there is a priority to review content of legal agreements for development sites 
and to identify any missed payments relating to those. There has been good 
progress made with the 2021/2022 year end payments. 



iv. The team’s highest priority is to process S106 payments to Parish Councils. 
Payments should start to be received shortly. 

v. There is currently a review taking place of the end-to-end S106 process and a new 
process for transferring S106 payments to Parish Councils is being developed. This 
may involve the use of a legally signed document, and there may be costs involved 
for the Parish Councils. Discussions are taking place with Finance and Legal to 
develop a standard template to underpin the legal document. 

 
Community Infrastructure Levy (CIL) 

 
i. There is a delay in the transfer of CIL Neighbourhood Proportion (NP) receipt 

received between 01 April 2021 and 30 September 2021 to the relevant Parish / 

Town Councils. 

ii. The next CIL NP of CIL Receipts received between 01 October 2021 and 31 March 

2022 expected to be paid by 30 April 2022 will also subject to a payment delay. 

iii. The Officer advised the Forum that there is an issue at present with staff turnover 

with current Developers, which has made contacting relevant people more difficult 

and has delayed the process somewhat. 

The Chair and Forum offered their thanks to Sarah for her hard work in difficult 
circumstances and asked a range of questions. 
 

 That the briefing document be released to members by the end of today. 
Action: Amy Pearce to circulate to members by the end of the day. 

 What were the potential charges to Parish Councils for a new transfer 
process?  
Action: The Chair to speak with colleagues and will update members by the 
end of this week. 

 Wanborough Parish asked whether its outstanding transfer would be 
included in the new process, or as per the standard payment schedule? 
Sarah Screen advised that these would be paid as per the current process. 
Payment schedules are being released this week. 

 South Marston Parish asked about payments that are due to the Parish. 
Sarah advised that all instalments have been received from the developers, 
and it is likely to be around 4 – 6 months until payment would be made. 

 
(c) Great British Railways Headquarters bid  

 
David Dewart (Head of Strategic Place Making) updated the Forum about Swindon’s bid to 
become the Headquarters for the new Great British Railways organisation. An Expression of 
Interest has been submitted, and shortlisting will take place in May. Swindon is one of 42 
bids. 

 
The Officer requested that Parish Councils raise the profile of the bid in order to encourage 
residents to vote for Swindon to become the Headquarters. Central Swindon North Parish 
offered venues for any consultations that are needed. Phil Avery (Head of Policy, 
Campaigns and Communications) advised that the bid has received lots of local support. 
Over 2000 residents have expressed support. 

 



The Forum asked about the benefits to Swindon in terms of employment? There was the 
potential for 200 / 250 jobs in Swindon. These are likely to be employees commuting from 
elsewhere, but there would also be the potential to attract additional businesses and 
employment opportunities once the Headquarters has been established. 
 

(d) Solar Together Update  
 

Philip Avery (Head of Communications, Performance, People and Engagement) and 
Councillor Keith Williams (Cabinet Member for Climate Change, Finance and 
Commercialisation) provided an update on the Solar Together scheme.  

 
Solar Together is a group buying scheme for solar panels, which is being provided in 
partnership with Wiltshire County Council.  The aim of the initiative is to give residents 
access to high quality and competitively priced solar panels. The scheme opens for 
registration on 9th May 2022. It is a reverse auction scheme, so installers are encouraged to 
offer the most competitive price. Councillor Williams encouraged the Forum to promote 
the scheme to their residents while Phil Avery advised that there will be materials available 
for Parishes to distribute to their residents. Information around the Planning process would 
also be made available, and Phil has been working with Kimberley Corps. 

 

 The Forum asked whether Parish Councils apply for panels for their own 
buildings? Both Phil Avery and Councillor Williams advised that as long as the 
Parish holds the freehold then they could apply. 

 Bishopstone Parish asked whether the £250 fee for solar panel applications 
within conservation areas would still apply to Bishopstone.  

 
Action: Phil Avery would provide the information below after the meeting. 

 
Solar Together Wiltshire: planning permission  
 

 The main restrictions are where there is an ‘Article 4’ direction (that essentially 
removes all permitted development rights) and that applies to the Railway Village 
area and Bishopstone Conservation Area for solar panels, or if the building is listed. 
This means that permission would be required (but it doesn’t necessarily mean 
permission wouldn’t be granted). In other conservation areas, they can be installed 
without permission if certain criteria are met.  

 As part of promoting the scheme, the Council will be including some Swindon-
specific information with regard to solar panels and planning on SBC website – in 
the meantime the National Planning Portal has some general information on 
Planning Permission: Solar panels mounted on a non-domestic building 
 

(e) LGA Peer Review  
 

Cllr Vinay Manro provided an update on the Peer Review Process, and thanked those 
Parishes who attended the Peer Review meetings. A draft review has been produced and 
will be discussed by Cabinet, where decisions will be made around those actions on which 
the Council will focus. The initial feedback has placed an emphasis on partnership working. 
The Chair provided a summary of the process and experiences from other reviews she has 

https://www.planningportal.co.uk/permission/common-projects/solar-panels-non-domestic/planning-permission-solar-panels-mounted-on-a-non-domestic-building


been involved with. The Chair confirmed that it has been a challenging but useful process. 
Further updates will follow once the report has been circulated to Members. 

 
Central Swindon North Parish asked the Forum whether any Parishes would like to take 
part in a Peer Review between Parish and Town Councils and encouraged others to take 
part. 

 
(f) Deeds  

 
The Chair provided an update to the Forum and informed the meeting that she has met 
most Parishes who want to amend their deeds. The Chair recognised that there needs to be 
more focus on what Swindon Borough Council can change, rather than just concentrating 
on the Parishes. The Chair will be working with different service areas to work on some of 
the issues raised and aims to draft new deeds by the end of this calendar year. 

 
(g) Draft protocol  

 
Following a question from the forum, Councillor Manro advised that the draft protocol will 
be released once the Peer Review report has been cleared (this is anticipated at the 
Cabinet meeting on 20th June 2022). 

 
(h) Independent Remuneration Panel’s Survey of Parish and Town Councillors re: 

allowances  
 

Douglas Campbell (Senior Committee Clerk) asked the Forum on behalf of the Panel for 
their assistance in encouraging Parish Councillors to take part in a survey about allowances 
which will be released at the end of May / beginning of June. This will be followed up with 
interviews to inform the Remuneration panel’s work. 

 
The Forum asked whether there would be an option for allowances to be pro-rata and 
based on attendance? 
 
Action: Douglas Campbell to check whether this can be applied to Parish and Town 
Councils, as it is not applied to Borough Councils. 
 
3.   Issues from Parish and Town Councils 

 
To discuss the following issues raised by Parish and Town Councils:  
 

(a) Society of Local Council Clerks (SLCC) Regional Structure - to discuss the 
regional structure and possible formation of a Swindon Branch  

 
Jake Mee, Central Swindon South Parish Council raised the possibility of more Parish 
Council members attending SLCC meetings as Swindon did not have much 
representation currently. He also sought views on whether there was any way to 
make the SLCC more useful. Comments were shared including the difficulty of where 
meetings are located, and whether the content was useful to Swindon. The topics 
appeared to be more Wiltshire County Council based. 

 



It was asked if an SBC officer would be able to attend as it could be helpful to promote 
certain topics at the meetings – for example the Solar Together initiative. 

 

  

4.   Date of Next Meeting 
 

The next meeting will take place on 28th July 2022 at 1pm via Microsoft Teams. 
 

 


